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BID for Supply of Office Stationery Items

E-Tender Notice No. . o........... o....o Dated ......... ......

Last Date of receiving the bid: 0l-04-202i upto 05:00 pM

Date and rime of opening the bid: 02-04-202s at ll:00 AM

Name of the Firm & Address

Telephone & Mobile Number

-

PAN No

GST No



Last Date and time of submission of Bid: 01-04-2025 up to 05: 00 PM
Date and time of opening:

Sealed bids are invited for the supply of office stationery items on the basis of day-to-day requirement of
the company. The bid must reach this office duly addressed to the General Manager (F&A), punjab

Municipal Infrastructure Development Company (PMIDC), 5th floor Punjab Municipal Bhawan plot No-
03 Sector 35A, Chandigarh on or before 0t-04-2025 by 05:00 PM which shall be opened on day

02'04-2025 at 11.00 AM in the presence of firms/agencies or their authorized representatives. The
sealed bids superscripted with the "BID FoR SUPPLY oF OFFICE sTATIoNERy ITEMS" shall be

submitted with the Reception counter of PMIDC, 5th floor Punjab Municipal Bhawan plot No - 03

Sector 35A, chandigarh. No bid will be accepted after due date.

SCHEDULE
Sr. No. Description Contract Period
I As per Schedule: One Year

ELIGIBILITY CRITERIA:
1. Bidder should have proprietor/company/registered firm at Chandigarh/ Mohali/ panchkula and

firm should compulsorily have operational office/ store in Chandigarh/ Mohali/ panchkula.

2. Bidder should have business establishment related with office stationary items for last 3 years

(attach document in support).

3. Bid Security of Rs. 500/- is to be attached with the bid in shape of Demand Draft in favour of
G.M. (F&A), PMIDC

TERMS AND CONDITIONS:
1. All disputes concerning in any way with this bid are subject to the Jurisdiction o1.

Chandigarh.

2. No claim on account of rises in price shall be entertained.

3. The firm shall not sublet or outsource the contract to/from any other vendor.

4. Conditional bid shall not be entertained and same shall be summarily rejected.

5. Rates offered should be mentioned both in figures as well in words.

6. Expected Annual Stationary Items value is about 4 Lacs. However, items can be decreases as per

requirement.

Bid security amounting Rs. 20,000/- in shape of Bank Guarantee of any Nationalized/Scheduled

bank only in favour of Punjab Municipal Infrastructure Development Company (pMIDC)

payable at chandigarh valid for 15 months fiom the date of bid submission.

The above Bid Security of the successful bidder will be adjusted as the performance guarantee.

Bid security of unsuccessful bidder will be returned to them within 15 days after executio, of the

contract with successful bidder.

10. Successful bidder is required to deposit Rs.20,000/- at performance guarantee in shape of Bank

Guarantee of Nationalized/Scheduled Bank only in favour of Punjab Municipal Infrastructure

Development Company (PMIDC) payable at Chandigarh within 15 days after issuance of work

order.

I 1. Bid should be valid for 03 months from the date of bid submission.

12. ln case the date of issue/receipt/obtained of bid form is declared/happens to be a public holiday.

the bid will be issued /received/ obtained on the next working day on the same time.

7.

8.

9.

BTD I{OTICE



2.

J.

TERMS AND CONDITIONS FOR THE SUPPLY OF STATIONARY ITEMSATTACHED AT ..ANNEXURE A" TO PUNJAB MUNICIPALINFRASTRUCTURE DEVELOPMENT COMPANY (PMIDC)

1' The rates are to be quoted in the performa enclosed herewith Annexure A.
should be overwritten. overwritten figures or words shourd be scored out
full signature of the authorized signatory.

Quoted rates should be inclusive of all taxes.

Rates should be quoted for pMIDC, 5,r, floor punjab Municipal Bhawan prot
Chandigarh.

The chief Executive officer, PMIDC reserve the right to accept or reject any or all bids without
assigning any reason.

The Purchase committee' PMIDC reserves the right to reject any supply if the same is/are not
found in accordance with the description specifications.
Tenure of contract of this proposed contract, if otherwise is not cancelled for the breach of any
obligation, shall be for one year from the date of its commencement.
The chief Executive officer may, however, on the written request from the supprier before the
expiry of the said term may extend the terms for such period as required.
The bidder must enclose the copy of pAN with the Bid.

The bidder shall ensure that all stationery items are of reputed brand and of good quality as
explained in the bid document

All bidders should also quote their Telephone, Mobile Number and e-mail address for future
correspondence.

The Annual requirement mentioned in Annexure-'X' is tentative, can vary as per actual
consumption' The payment will be made only for the quantity of goods which will be actuallv
supplied and accepted by pMIDC.

'rhe overall lowest rate quoted by bidders will be selected for the merit of contract and Ll will be
finalized on the basis of total sum of the rates quoted against all the items mentioned in
requirement list Annexure-,X'.

It is compulsory for all bidders to quote the rate against all Stationery ltems as per
Annexure-'X' unless the bid would be regarded incomplete and will not be considered.

No figures or words

and re-written under

no -03 Sector 35A,

4.

5.

6.

7.

8.

9.

10.

I l.

12.

13.



LIST OF STATIONARY ITEMS/ ARTICLES
Annexure-X

Sr.

No.
Name of stutiona[-
Items/Articles

-

I ndent Spectra paper (A_
4) (7s csM)
(500 Sheets per Rim)

Approximate Annual
Requirement

Unit Quoted Rates of
each ftem in fisuresI

500 Rim l Rim

2. r nqent spectra paper

(Legal Size) (75 GSM)
(500 Sheets per Rim)

500 Rim l Rim

3. r\oung l,aper (Legal size)
(85 GSM)
(500 Sheets per Rim)

500 Rim l Rim

4. Indent Spectra paper (A_
4) (100 cSM) (500 Sheets
per Rim)

20 Rim I Rim

5.

e

T

>un plastic L-Shape Folder
(A4 size)

200 Folder I Folder

Dun rtasrlc L_Shape Folder
(Legal Size)

200 Folder 1 Folder

Kecord plastic File (Ring
File) A-4

100 File 1 File

8. Ireooro rlle (No. 1000) 1000 File I File

9. UIoth I'lapper
(Best Quality)

1000

10. Nidhi Box File 100 File 1 File

ll Cobra File (No. t+Sq 100 File I File

12. raclcng I ape Brown 2
inch

100 Role i Role

13. I\aral use and lhrow Ball
Pen

s00 Pen I Pen

t+. 
I 

CeltoTapel inch 200 Role l Role

15. j Cetto Tape 2 inch 200 Role 1 Role

16. Luxor Lorrectlon Flurd pen 50 Pen I t een

17. Duster Cloth (24,,x24,,) 50 Ouster I Duster

18. Taj Plain White Envelop
(10x4)

2000 Envelop l Envelop

19. Trident Spectra paper

(A- 3) (7s csM)
(500 Sheets per Rim)

50 Rim 1 Rim

20. Eraser

(Apsara Non-Dust)
100 Eraser I Eraser

21. Fevicol (100 Gms. Trb.) 20 Tube 1 Tube

22. File Flags (3 Colors) 50 Packets I Packet

1-



Sr.

No.

Name of Stationary
Items/Articles

Approximate Annual
Requirement

Unit Quoted Rates of
each Item in figures

23. File Laces (white/green

36" )

10 Packet I Packet

24. Glue Stick
(Fevi Stick) 15 gsm.

20 Sticks 1 Stick

I Packet
25. Faber Castle Gel Highlighter

(Yellow & Green)
20 Packets

26. Paper Clips Plastic
(U-Clips)

20 Packets I Packet

27. V7 Pilot Pen 0.7 Hi
(Blue)

20 Pens I Pen

28. Duracell (AAA) 50 Cells I Cell

29. Duracell (AA) 50 Cells 1 Cell

30. Peon Book 200 pages

(Quire No.-1)
l0 Books 1 Book

31. Luxor Permanent Marker
(Black) 2.5 mm

20 Markers I Marker

32. V5 Pilot Pen 0.5 Hi
(B lue/Red/B lack/Green)

200 Pens I Pen

33. Poker with wooden handle 20 Pokers I Poker

34. Stapler Pin23l17 H l0 Packets I Packet

35. Punching Machine (Small) 30 Machines I Machine

36. Single Punching Machine 30 Machines I I Machine

37. Sharpener g{atraj) 10 Packets I Packet

38. Stapler Kangaroo HP - 45 20 Staplers I Stapler

39. I Stapler Kangaroo HD-l0 D 10 Staplers I Stapler

44. Stapler Pin 10 No. 10 Packets 1 Packet

41. Oddy Sticky Note 3"X3" 100 Pads 1 Pad

42. PencilHB Natraj 20 Packets I Packet

43. Neelgagan Dispatch Register
No. l0 (640)

20 Registers I Register

44. Neelgagan Receipt Register
No. l0 (6a0)

20 Registers I Register

45. Stock Register No. 4, 256
Pages

10 Registers I Register

46. Yellow Envelop (A-4) 500 Envelops I Envelop

47. Yellow Envelop (Legal
Size)

500 Envelops l Envelop

48. Yellow Envelop
(A3 Size)

s00 Envelops I Envelop

49. Calculator(Casio MJ-12 SB) 50 Calculators 1 Calculator



Sr.

No.

Name of Stationary
Items/Articles

Approximate Annual
Requirement

Unit Quoted Rates of
each Item in figures

50. Colin 100 Colin 1 Bottle

51. Register with Hard Cover
200 pages

50 Registers I Register

52. Paper Cutter 50 Cutters I Cutters

53. Scissor Small 10 Scissors I Scissor

54. Slip Pad No 33 200 Pads I Pad

55. Stamp Pad 20 Pads Each

56. Steel Scale l2 inch 10 Scales Each

57. Neelgagan Spiral Notebook
No. 66, 160 Pages

(14.5cm x22.5cm)

50 Pads Each

s8. Cello Butterflow Ball Pen 300 Pens Each

59. White Board Marker 20 Markers Each

60. White Board Duster 20 Dusters Each

61. Oddy Binder Clips (19 mm) 10 Set (12 pcs.) Each Set

62. Oddy Binder Clips (25 mm) l0 Set (12 pcs.) Each Set

63. Oddy Binder Clips (41 mm) l0 Set (12 pcs.) Each Set

64. Plastic Transparent Proj ect

Report File (A4)
100 File l File

65. Plastic Transparent Proj ect

Report File (Legal)
100 File l File


